
“You can never plan the future by the past.” [ Edmund Burke ] 
 
Welcome to Mr. Duncan’s English 4 course at Central High School.  As the last of four English 
courses required at C.H.S., this class will focus on taking the skills learned in previous years and 
improving from there.  This class has two main goals: 
 
 1. To improve your interpretation ability. 

Half of communication is understanding incoming information.  In order to succeed in the 
modern business world you must be able to read a passage and understand what is on 
the page.  This area also covers listening to audio or watching video sources and 
interpreting their meaning.  Short stories, articles, poetry, a book, a play, and possibly a 
video or two will be used to sharpen your skills at interpretation. 

 
 2. To improve your expression ability. 

The second half of communication is being understood.  This class will give you the 
ability to express what you are thinking in written, spoken, and other forms.  Clear and 
concise writing will help you express yourself to others and help you gain access to some 
jobs.  Just as important as your ability to write is  your ability to speak.  Arguably the most 
common form of human communication, clear speech is a vital skill to master.  To this 
end, you will be required to speak aloud both by yourself and with a group. 

 
Policies 
 1. Stay in your assigned seat until the bell rings. 

2. No food or drinks (except water) are allowed in the classroom. 
 3. Remain silent while working on solo projects. 

4. Plagiarism or copying someone else’s work will result in a failing grade on the assignment. 
5. At the beginning of class you must have paper, something with which to write,  your textbook, 

and any other book or handout we might be using.  Failure to do so will result in standard 
disciplinary action. 

 6. Cellular telephones and music players are to be put away before class. 
 
Materials 
 Students will need the following. 
 1. Paper 
 2. Pen or pencil 
 
Grades 
 There are six major assignment types in this class. 
 

Daily and Participation Grades:  students will receive a participation grade for each week.  Daily 
grades will be given for in-class work. 

 
 Tests:  unit tests assess each student’s understanding at the end of a particular bloc of material. 
 

Quizzes:  minor tests given over vocabulary or other topics.  Some major assignments will be 
counted as one or two quiz grades. 

 
Final and Mid-Term Exams: these tests will be cumulative but will be accompanied by study 
guides. 

 
 Projects: you will have two weeks to make a project. There will be several types to choose from. 
 
 
 
  



Assignments 
 Here follows a description of the most common types of assignments found in this course.  
 

Reading: stories from the text book will be assigned for in-class work. We will read part of the 
story aloud and discuss the important parts as a group. Questions from the end of the story may 
be assigned, depending on the quality of the discussion. 

 
Writing: occasionally, students will be required to write a short response to an essay prompt.  
These are turned-in as they are completed and must be a half-page to a page and a half in 
length.  Students will not normally be required to read these aloud.  If a spoken presentation is 
required, the class will be given advanced warning by the instructor. 

 
Papers:  students will be required to write at least one paper during this class.  If you do not 
possess a computer or typewriter at home, you may work in the computer lab or the library after 
school.  If you need to take advantage of these facilities, see Ms. Morgan (Library) or Ms. Haynes 
(Computer Lab) for available times.  Note that these facilities are not open every day. 

 
Contact Information 

If a student or his or her caretaker(s) have any questions about this class, feel free to e-mail the 
instructor or call the main office.  

 
Main Office: 432.346.6616 
 
Mr. Duncan’s E-mail address: duncanj2@mcsed.net 
 

 
 
 

 

“It's none of their business that 
you have to learn how to write. 
Let them think you were born 
that way.”  
 
(Ernest Hemmingway) 

 
 
 
 
  
 


