
Guidelines and Procedures

An  effective  learning  environment  is  essential  for  the  success  of  our  school.   To  promote  efficient 
organization, certain student guidelines and expectations are necessary.  You deserve the best instruction 
that Central High School is capable of providing.  For the efforts of the teachers to be successful as 
possible and for you to work and achieve to the best of your ability, you must cooperate with the teachers. 
The following procedures and guidelines have been developed to improve our school and the learning 
environment.

Responsibility for Your Own Actions

You will be held responsible only for the things YOU do or fail to do.  What others do or not do is of little 
importance in determining whether or not you have accepted the responsibility as a student-citizen of 
Central High School.  If you choose to follow bad examples set by a few of the other students, you will be 
held responsible for your actions and your actions only.   The decision will  be yours,  and so will  the 
consequences.  Your first responsibility, then, is to decide how you should conduct yourself while you are 
at school.  Your second responsibility is to be prepared to accept the consequences of your actions.

Personal Relationships

Each student is expected to show respect for the rights and feelings of his fellow students and to behave 
in such a way as to deserve the respect of others.  Courteous treatment is encouraged.  DISPLAYS OF 
AFFECTION BETWEEN STUDENTS WILL BE LIMITED TO HOLDING HANDS WHILE WALKING TO 
CLASS.  Any further display tends to destroy reputations and to embarrass others and therefore will not 
be condoned.

IF  YOU  ENCOUNTER  PROBLEMS  DEALING  WITH  OTHER  STUDENTS  OR  TEACHERS,  IT  IS 
RECOMMENDED THAT YOU CONSULT AN ADMINISTRATOR OR GUIDANCE COUNSELOR TO HELP 
RESOLVE THIS PROBLEM.

Students are expected to obey instructions from any school employee who is in the performance of 
his/her  duty  and  to  address  all  adult  staff  members  with  respectful  words  and  tone.   Students  are 
responsible to all  teachers at all times.  Teachers have supervisory responsibilities in all areas of the 
campus while at school.

Student Dress and Grooming -- (Morgan County Policy JCBG)

In  keeping  with  the  educational  purpose  of  this  school,  students  are  expected  to  dress  and  groom 
themselves with a sense of responsibility. Each student is expected to keep his person and clothing clean 
and neat. 

It is expected that each student, while exercising his right to dress and groom himself in an individual way, 
will also show through his appearance a high degree of respect for the standards of decency, cleanliness, 
and style generally accepted by the school and community. The following rules will apply to student dress: 

1. All shorts, skirts, and dresses should be worn at an appropriate length for a school setting. All items 
must be within three (3) inches of the tip of the knee cap. 

2. Tops must cover the shoulder: this includes but not limited to halter tops, muscle shirts or cutout T-
shirts, spaghetti-strap dresses or blouses. All other tops must be able to be tucked into the lower 
apparel (pants, skirts, etc.). 

3. Hats, bandannas, caps, sun-visors or sunglasses are not to be worn in the school building.

4. Any clothing article which advertises alcohol, drugs, tobacco, or clothing with offensive pictures or 
obscene and/or suggestive language MAY NOT BE WORN.



5. The exposure of undergarments is offensive and distracting in a school environment. Therefore, 
“sagging” will not be permitted. To prevent such occurrences, pants must be belted at the natural 
waistline. Clothing must not have holes, rips, tears or cuts three (3) inches above the knee cap.

6. Large, oversized coats that fall below the waistline must be kept in the locker. They are not to be 
worn in the building.

7. Due to safety concerns and noise disturbance in classes, chains and dangling jewelry will not be 
permitted on school property.

8. Wearing of pierced materials on any part(s) of the body (other than ears) is prohibited. The wearing 
of band-aids to hide piercing will not be permitted.

9. The following items are not to be worn at school: Clothing that exposes the abdomen, buttocks, 
cleavage, naval area/or waist.

10. Sleepwear or clothing that resembles sleepwear such as lounging pants or other lounging items 
(included but not limited to house shoes or blankets) is not permitted.

11. Schools may develop special dress days for special occasions at the discretion of the principal.

Closed Campus Policy

The campuses of the schools in Morgan County are closed and students, after arrival for morning classes 
will not, without permission of the principal or designee of the school, leave the campus for any purpose 
until they have completed their school requirements for the day and depart to go to their homes.

Effective  schools  must  maintain  a  standard  of  discipline  which  promotes  a  positive  and  wholesome 
educational  atmosphere.   The  rule  of  a  closed  campus  is  designed  to  improve  the  educational 
atmosphere.

Students will not be allowed to leave the school campus between the time of arrival and the end of the 
school day without explicit permission.  A parent may make a written request for waiver of this policy to 
the principal for unusual circumstances that would necessitate the student leaving the campus. (Morgan 
County School Board Policy)

To leave campus for lunch, a student must be checked out through the office by their parent or legal 
guardian.

Assertive Discipline at Central High School

The authority to establish a disciplinary system is derived from state law and Morgan County Board of 
Education policies.  Central High School will operate under an "assertive discipline" system.  Assertive 
Discipline is based on the proposition that teachers have a right to teach and students have a 
right to learn.  The system is  designed to  provide prompt and effective  negative  consequences for 
students who choose to interfere with the rights of either the teacher or the other students.

In  an  assertive  discipline  program,  the  behaviors  that  are  expected  of  the  students  are  clearly 
communicated  to  you  and to  your  parents  at  the  beginning.    The responsibilities  of  the classroom 
teachers and the administration are likewise clearly defined at the beginning of the year.  The system 
includes not only negative consequences for improper behavior, but also includes positive consequences 
to reward those who behave properly.  There is nothing in the system which is not in your best interests, 
or which would harm you.

In  summary,  an assertive  discipline program attempts to  establish  a  climate  at  Central  High  School 
supportive of a well-disciplined school operation which is free to concentrate on academic tasks.  The 
system  requires  that  students,  teachers,  administrators,  and  parents  cooperate  to  maintain  this 
atmosphere.



Discipline Plans

There are two major components of the Assertive Discipline Program at Central High School.  The first 
component concerns the individual classroom plan, which will be constructed and implemented by each 
teacher with the support and cooperation of the administration.  The second component concerns the 
school-wide plan, which covers not only the classroom, but the grounds, the cafeteria, the hallway and 
other areas on the campus as well.

The following pages explain  the disciplinary  policies,  discuss  the behavior  expected of  Central  High 
School students, list the offenses resulting in disciplinary action, and indicate clearly and unequivocally 
the consequences to be suffered by those students who choose not to follow the rules.

Schoolwide Student Discipline Offenses Resulting 
in Disciplinary Action    Class 1 - Severe

1. Deliberate refusal to obey a teacher.
2. Falsification of parental permission or school records (forgery).
3. Deliberate failure to attend classes after reporting to school.
4. Leaving class or school grounds without authorization, whether or not the school day has 
begun.
5. Being in parking lot without permission during the school day.
6. Commission of a crime.
7. Tampering with fire alarms or unnecessary discharge of a fire extinguisher.
8. Cheating (see policy).
9. Infraction of bus rules and regulations.
10. Cutting school, assemblies, or class.
11. The use of any kinds of explosives, including fireworks and firecrackers.
12. Failure to sign in when tardy or out when leaving school early.
13. Gambling.
14. Disrespect  or  insubordination  to  a  teacher  or  member  of  the  staff  including  substitute 
teachers.
15. Possession or use of firecrackers, stinkbombs, or similar devices.
16. Bomb threats.
17. Stealing food in cafeteria (student must also pay for items).
18. Tobacco violations (see policy).
19. Any activity, action, or disturbance deemed by an administrator to be disruptive.

ALSO, READ STUDENT SUSPENSION POLICY - APPENDIX B

Schoolwide Student Discipline Offenses Resulting 
in Disciplinary Action    Class 2 - Regular

1. Unexcused tardiness (see policy).
2. The use of annoyances such as water pistols and water balloons.
3. Use  of  electronic  devices,  skateboards,  or  other  paraphernalia,  that  may  interfere  with 
instruction.
4. Violation of parking and driving regulations (see Appendix G).
5. Violation of safety rules.
6. Inappropriate dress (see policy).
7. Eating and drinking on campus in carpeted areas or inside the gymnasium.
8. Improper student relationship behavior.
9. Walking on the playing surface of the basketball court with street shoes.
10. Littering.
11. Violation  of  the  rules  governing  behavior  in  the  halls,  cafeteria,  parking  areas,  and 
assemblies.
12. Loitering and eating in the restrooms.  



The basic difference between severe and regular offenses is that severe offenses almost always require 
at  least   detention on first  offense;  whereas,  regular offenses allow (but  do not require) first  offense 
warning.   After  the  first  warning,  referral  can  result  in  detention,  Out-of-School  Suspension,  or 
recommendation of expulsion based on the severity.

Conduct Standards for Classroom

In each class, the teacher is ultimately responsible for discipline.  Certain standards of conduct will be 
necessary for a constructive learning environment.  The following guidelines serve as a sample of teacher 
expectations for all students.

1. Follow directions the first time.
2. Be on time.
3. Be prepared.
4. Stay on the task for the day.
5. Be courteous and cooperative.

Consequences

         1st offense - Warning
         2nd offense - Break or morning detention
         3rd offense - After-school detention
         4th offense - Student sent to administrator

Conduct violations accumulate on a per class basis for one week.
Severe clause: Severe student misconduct will result in immediate referral to an administrator.

Procedures for Detention

Teachers assign detentions by using a referral form available in the office.  Students should sign the form 
once a date for detention is set.  The teacher may send work to be completed during detention, or assign 
a specific detention packet to be completed.

In a one 9-week period, 
￢ the 5th after-school detention will result in Saturday School

￢ the 2nd no-show to the same after-school detention will result in Saturday School

￢ the 8th after-school detention will result in a 1-day suspension

￢ the 1st no-show to Saturday School will result in a 1-day suspension
￢ 6 no-shows to after-school detention will result in a 1-day suspension

LIMIT: 1 re-schedule per detention; then a no-show

Stop ma king excuses.  Go for your  dreams!



Use of Law Enforcement 

It  is  the philosophy and belief  of  the administration of  Central  High School that  the responsibility  for 
dealing with student disciplinary violations rests with us.  Thus, we will make every effort to handle such 
problems in-house, according to the policies and procedures established by the school board and the 
school.  

However, when violations of state laws occur, or when students or parents refuse to work within the 
established policies of the district and school, or where security of person or property appears to be in 
jeopardy, we will not hesitate to call the appropriate law enforcement personnel and initiate arrest and 
prosecution proceedings.

Cheating/Plagiarism

In order to help promote both equitable and consistent evaluation, every teacher and administrator should 
establish a learning atmosphere inherently conducive to responsible student scholarship.  In this regard, 
teachers should fully explain their own particular academic expectations to each class the first day of 
each grading period (as well as any other time that seems appropriate), be stationed in their classrooms 
and circulating among students at all times during tests and examinations, and exert realistic preventive 
measures to reduce the possibility of unethical student conduct.

If a teacher observes a suspected case of cheating or plagiarism, the teacher and accused student shall 
seek to resolve the issue and document the occurrence and the resolution.  If no reasonable solution can 
be agreed upon by both parties, the principal will ultimately make the final determination in the matter. 
He/She reserves the right to involve parents, guidance counselors, and others when appropriate.

A second  offense  will  automatically  result  in  administrative  involvement  with  appropriate  disciplinary 
action.

Hallways

During the change of classes there are more than 400 students moving through the halls of CHS.  During 
class, those halls ought to be as empty as they are full when classes change.  The rules of conduct set 
forth  below are established not  only for  instructional  reasons,  but  for  reasons of  safety,  cleanliness, 
comfort, and convenience.  As with so many other functions in a building this large and crowded, the need 
to be considerate of other persons and to respect their "space" is essential.  As part of that, students 
should not use any profane or vulgar language, should never run, and should not yell, scream, hit lockers, 
or otherwise make excessive noise while in the halls.  Students should move to the right side to assist in 
crowd flow.  Students should not congregate in the halls or sit on the floor and block access to lockers. 

In addition,  students are reminded that  during class they should not  be in the halls  without  a pass. 
Students out of class without an official CHS pass will be escorted back to their respective class and will 
be assigned detention.  It is the student's responsibility to secure a pass prior to leaving.

Of course, you should take pride in your school and do your part to keep it clean.  Please do not litter.  In 
short, be where you are supposed to be when you are supposed to be there.

Hall Passes

All students must have a designated hall pass from an administrator or teacher to be in the halls during 
class.  This applies to Student Council members, annual and newspaper staff members, student aides, 
cheerleaders, students with early dismissal permission and any student who finds it necessary to enter 
the halls.  Any student in the halls without a pass will be subject to disciplinary action.



Lockers

Students may go to their lockers before school, between classes, and after school.  Lockers are provided 
as a service.  Students are responsible for all articles in lockers:  therefore, the school WILL NOT assume 
responsibility for any lost or stolen articles.  Students are encouraged to carry valuable possessions with 
them or place them in locked lockers.  Locks are available for lockers in the main building.  Students may 
chose not to use a lock.  If the lock is lost or damaged, the student must pay $5.00 replacement cost.

STUDENTS ARE NOT TO place stickers or posters of any kind inside or outside of lockers.

Substitute Teachers

Substitute teachers are to be accorded the same respect as regular classroom teachers.  Any student 
failing to maintain a proper relationship with a substitute teacher will be dealt with according to the Central 
High School's Discipline Procedures.

Cafeteria

In order to protect property, maintain an orderly relationship among students, establish a clean eating 
environment, and make everyone's lunch break a pleasant and enjoyable time, we ask your cooperation 
with the following rules:

1. Do not sit on tables.
2. Put all trays, silverware, trash, and food scraps in their proper places once you have eaten.
3. Cooperate with the cafeteria staff and follow instructions given by teachers and administrators.
4. Do not break line.
5. During lunch break, students are confined to the following areas:  cafeteria and outdoor covered 
area.  If you have to be anywhere else, check with the staff member on lunch duty.  In the front hall, 
do not go beyond the blue line.
6. NO FOOD OR DRINK MAY BE TAKEN INTO THE HALLWAYS OR LOCKER AREAS.

Visitors

Parents are  always welcome at Central High School.  We ask that an appointment be made to see a 
teacher, guidance counselor, or administrator.  Our school policy is to accept only those visitors who have 
legitimate business at the school.

1. All visitors must report to the main office first to receive a visitor's pass.
2. Small children should not be brought to school.
3. An administrator may refuse to issue a visitor's pass anytime he or she feels it is in the best 
interest of the school to do so.
4. Any person found on the school grounds without  permission is trespassing and is subject  to 
arrest by police authorities.


